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1. OO01ue moJI0KeHus

1.1. Hacrosmee Ilonoxxenne o mnopsake (opMUpoBaHUS, BEICHUA W
XpaHEHHUs] JIMYHBIX Jen oOyuaromuxcs (manee — IlomoxkeHuwe) onpepesnser
TpeOoBaHUs K (GOPMUPOBAHHUIO, BEJCHUIO U XPAHEHUIO JMYHBIX JeNl 00ydaromuXxcs
B YactHoM mpodeccuoHarbHOM — OoOpa3oBartenbHOM — yupexaeHun «Cesepo-
KaBkasckuii kosnemxk 6uzneca» (nanee — UIIOY «CKby, Komnenx) u pazpadorano B
COOTBETCTBHH C:

— GenepanpabiM 3akoHOM OT 29.12.2012 Ne273-d3 «0O06 obpa3oBaHuu B
Poccniickon @enepannn»;

— ®enepanbabiM  3akoHOM OT 27.07.2006 Nel52-®3 «O mepcoHalbHBIX
JTAHHBIX»;

— IIpukaszom Munomnpocsemenuss Poccun ot 2 centsiops 2020r. Ned57 «O6
yTBepxkaeHnn llopsiaka mpuema Ha oOydeHHe MO 00pa3oBaTeIbHBIM MPOTpaMMam
cpenHero npodecCHOHaIBLHOT0 00pa30BaHUNY;

— Ilpuxkazom ot 14 wutons 2013 r. Ned64 «OO6 yTBEpKIECHUU TMOPSIKA
OpraHu3allid ¥ OCYIIECTBICHHUS  OOpa30BaTEIbHOM  JEATEIBHOCTH  TIO
o0pa3oBaTeIbHBIM MPOrPaMMaM CPETHETO MPOPECCHOHATIEHOTO 00pa30BaAHUS;

— Ilpukazom PocapxmBa ot 02.03.2020 No24 «OO6 ytBepxkaennn IIpaBun
OpraHW3allid XPaHCHMs, KOMILJICKTOBAHUS, ydeTa M HCIIOJBb30BAaHUS JTOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit ®enepauvi U APYrHUX apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX W MYHHUIIMIIAIBHBIX apXUBax, My3eiXx W OMOIMOTEeKaX, HayYHBIX
OpraHu3aIMIX»;

— Ilpukazom PoccBsazpkomHanzopa ot 17.07.2008 Ne08 «OO6 yTBepx)aeHUU
oOpasia ¢Gopmbl yBeAOMIICHUSI 00 00pabOoTKe NMepCOHATBHBIX TAHHBIXY;

— Ilpuxazom PoccBsizpromuanazopa ot 18 deBpans 2009 r. Ne42 «O BHeceHUM
u3meHennit B Ilpukaz Poccszpkomuamzopa ot 17 wmroms 2008 1. Ne 08 «O6
yTBepKIeHun obpasma (opmbel yBemomsieHHsT 00 00paboTKe TMepCOHATBHBIX
JTAHHBIX»;

— ITucekmom PocobpazoBanust ot 29.07.2009 Ne 17-110 «O6 obecneueHun
3alATHl TEPCOHANBHBIX JaHHBIX» («MHpopMamuss 00 OCHOBHBIX HOPMATHBHO-
METOJMYCCKHUX TOKYMEHTaX M TPeOOBaHUSX M0 OpTraHU3AIMH 3aIUTHI TIEPCOHABHBIX
JTAHHBIX) );

— TI'ocynapctBennbiM ctanaaptoM ['OCT P 6.30-2003 «YHudunupoBaHHbIe
CUCTEMBI IOKyMeHTanuu. TpeboBaHus K 0pOpMICHUIO JOKYMEHTOBY;

— YcraBoM U APyTUMHN HOPMATHUBHBIMHA JOKYMCHTaMU KOHJ’IGI[)Ka.



1.2. Jluunble Aena oOy4aroUIMXCsl OTHOCSTCSA K JIOKYMEHTaM, COJep KallliuM
nepcoHaNbHble  JaHHble. MHpopmamus, cojepamascs B JHUYHOM  JIETe
00yuJaroIerocsi, He MOKET MepeaBaThCs TPETHUM JIMIIAM 33 UCKIIOYCHHEM CIIy4aes,
PENYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.3. Jluma, BUHOBHBIE B HApPYyIIEHHMH HOPM, PETYJIUPYIOIMUX IMOIy4YEHUE,
00paboTKy, mepeAadyy U 3alIUTy [EPCOHANBHBIX JaHHBIX OOYYalOIIMXCS, HECYT
JTUCHUTUTMHAPHYIO U aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO (eiepaibHOMY
3aKOHOJIATEIbCTRY.

14. Ilo oduumansHOMy  TpeOOBAHHMIO  MPEACTABUTEIEH  OpPraHOB
VCIIOJTHUTEIIbHOM BJIACTM M TOCYNApCTBEHHBIX OpraHoB Poccuiickon deneparum,
0 OpPMIIEHHOMY B YCTaHOBJIEHHOM MOPSAIKE, U3 JIMYHOTO Jieia 00y4YaroIerocsi MOXeT
ObITh Nepefana nHpopMalus B 00beMe, He MPEBBILIAIONIEM 00bEM 3alpalliBacMbIX
cBegeHui. [lucekMenHOe pa3peleHue Ha NMpeaocTaBiIeHue MH(OPMALIUU U3 JINYHOTO
nena oOydaromerocs aaet aupexkrop Kosuiemka niam Iuno, UM yIoJIHOMOYEHHOE.

1.5. Hacrosmee Ilonoxenue o6Os3aTenbHO i coTpyaHukoB Kostemxka,
OTBETCTBEHHBIX 32 JOPMUPOBAHUE, BEACHUE U XPAHEHUE JIMYHBIX J€J1 00YYaIOIUXCSl.

1.6. TpebGoBanus Hactosmiero [lomokeHUs TarOT BO3MOXKHOCTH JIMIIaM, HE
3aKOHYMBIIUM 00y4YeHUE, BOCCTAHOBUTHCS B KoJiemke mocie oTYUCIeHus, a TaKkxKe
paHee OOydyaBIIMMCS Ha OCHOBAHHM 3asBJICHUS U COOTBETCTBYIOIIMX JOKYMEHTOB
MOJIYYUTh AyOJIUKaT JTOKyMEHTa 00 00pa3oBaHUM W O KBaIU(UKAIMK TPH TOpYE,
noTepe OpUruHasia JIMOO MHBIE JOKYMEHTHI (CIIpaBKU, CBEJEHUS), IOITBEPKIAIOIIIE
dakT 00yueHus 1o COOTBETCTBYIOMIEH 00pa3oBaTenbHON mporpamme B Kostemxke.

2. D®opMHUpOBaHUE JUYHBIX /eI 00y4al0LIUXCH

2.1. ®opmupoBaHHE JTUYHOTO Jejia 0O0yYarolerocs OCYUIECTBISIETCS Ha
JTaIre npueMa JI0KyMEHTOB nocTynaromux B Kommemxk.

2.2. Jlwu"oe nmeno ¢opMupyeTCs Ha KakIoro mnocrynaroniero B Komtemx u
0 3auncieHust xpanutcs B IIpuemHol komwuccuu. Iloctynaromemy npu JIMYHOM
MPEACTaBICHUH JTOKYMEHTOB BBIJIA€TCS PACIKMCKa O IPUEME JOKYMEHTOB.

OTBETCTBEHHOCTh 3a (DOPMUPOBAHKME M BEJCHUE JIMUHBIX JIEJI MOCTYMAIOIINX
BO3J1araeTcsl Ha OTBETCTBEHHOIO cexperaps IIpuemHon komuccuu.

2.3. llocne 3auncieHuss oOyd4aromMXCs WX JIMYHBIE JieJla OTBETCTBEHHBIM
CEKpeTapeM MPUEMHON KOMUCCUU TEPEIAIOTCS B y4eOHYIO YaCTh HE MO3IHEE, YeM 3a
5 pabouux mHeW A0 Hadama ydeOHOro rona. OTBETCTBEHHOCTh 3a JajbHEHIIee
BEJICHWEC W XpaHCHUE JIMYHBIX e OOyJaromuxcsi BO3JAraercs Ha CIeIuaaInucTa
y4eOHOM YacTH.



2.4. CdopmupoBaHHOE IpUEMHOMN KOMHCCHUEN JUYHOE hi (N (6]
oOyuJaroIerocss Ha MOMEHT Mepe/jaud B yu4eOHYI0 4acTh B 00s3aTENLHOM MOPSIKE
JIOJKHO COJIEPKATh CIEAYIOIINE JOKYMEHTHI:

— OIKUChH BIIO)KEHHBIX JIOKYMEHTOB;

— JUYHOE 3asBIeHHEe 0 npuemMe B Komemxk;

— KOMHUIO JOKYMEHTa, YA0CTOBEPSIOIETO JUYHOCTh, TPAXKIAHCTBO;

— OpPUTMHAQJI WUJIM 3aBEPEHHYIO KCEPOKOMHUIO JOKyMeHTa 00 o0pa3oBaHUU U
(umu) goKymMeHTa 00 oOpasoBanmM W O KBanupukanuu (Ipd OpeabsSBICHUN
OpUTHMHajJa JOKyMeHTa 00 00pa3oBaHUU, KOMNHMIO JOKYMEHTa 3aBEpsET CEKpeTapb
IPUEMHON KOMHCCHUH);

— 3aBEpPEHHBIII B YCTAaHOBJICHHOM TOPSJIKE TEPEeBOJ, Ha PYCCKUU SI3BIK
JIOKYMEHTa MHOCTPAHHOTO rocyaapcTBa 00 00pa30oBaHUU U MIPUIOKEHUS K HEMY (1
WHOCTPAHHBIX TPaXKJIaH);

— CBHJICTENILCTBO O TMPU3HAHWM  WHOCTPAHHOTO  OOpa3oBaHus (I
WHOCTPAHHBIX TpaXKJaH B Ccllydae HEOOXOJUMOCTH TIOATBEPKICHUS YPOBHS
00pa30BaHMsl, MOTYIaeMOro 3a pyOeKOM, POCCHIICKOMY B COOTBETCTBHU CO CTaThel
107 ®denepanpuoro 3akona ot 29.12.2012 r. Ne 273-03 «O6 obpazoBanuu B
Poccuiickoit deneparun»);

— KOMHUW JOKYMEHTOB WM WHBIX JIOKAa3aTE€IbCTB, IOATBEPKAAIOIINX
MPUHAJICKHOCTh COOTEYECTBEHHUKA, MPOXKUBAIOIIETO 3a PyOEKoM, K Tpymmam,
peaycCMOTpeHHbIM cTathei 17 denepanbHoro 3akona ot 24 mas 1999 r. Ne 99-@3
«O rocymapctBeHHOM mnostuke Poccuiickoir  ®Dexepauuu B OTHOIIECHUH
COOTEUECTBEHHUKOB 32 PyOe)KOMY;

— JIOKyMEHT, TMOATBEPKNAOIINNA  WHBATUAHOCTh WJIM  OTPAaHUYCHHBIC
BO3MOXXHOCTH 3JI0OPOBbsI, TpeOYIOIIME CO3JaHUsl OCOOBIX YCIOBHH [JIs Cladu
BCTYIUTEIBHBIX UCTIBITAHHUH (MPU HAJTMYUUA TaKOBBIX) U TATLHEHITIIETO 00yUICHMUS;

— JOOKYMEHTBI, MOATBEPKAAIOIINE FOPUANYECKUN CTATyC IETEN-CUPOT U JETEN,
OCTaBIIUXCA 0€3 MONEUYeHUs POIUTEICH;

— CIIPpaBKy O MPEIBAPUTEIHLHOM METUIIMHCKOM OCMOTpE (IS MOCTYMAIOIINX
Ha cnenuanbHOCTh  34.02.01 Cectpunckoe geno, 31.01.01 MemunuHcKui
anMuHUCTparop, 44.02.02 IlpenogaBanue B HAYAIBHBIX KJIACCAX) COTJIACHO MPHKA3y
MunucrepcTBa 3npaBooxpanenus PO ot 28.01.2021r. Ne29H.

— pe3yabTaThl BCTYMUTEIBHBIX HMCIBITAHUN (€CIIM TaKOBBIC IMPEIyCMOTPEHBI
[MpaBunamu [Tpuema);

— coryacue Ha 00pabOTKy MepCOHATbHBIX JAHHBIX;

— 6 dotorpaduii pazmepom 3x4;

— JIOTOBOp 00 OKa3aHUU MJIATHBIX 00pa30BaTEIbHBIX YCIYT;

— BBINKCKA U3 IPUKa3a O 3a4MCICHUY;

— KONHUSA CBHUJETENICTBA O 3aKIOYeHHH Opaka, WHbIE JOKYMEHTHI,
noATBepkAaromue cMeny pamuauu (mpu He0OXOAMMOCTH ).



2.5.  JlokyMeHTBI, TIOATBEPKAAIOININE FOPUINUECKHN CTATyC NETEH-CUPOT U
JIeTel, OCTaBIIMXCSl 0€3 MOMEUYEHUs POJIUTEICH, MOTYT BKJIQJIBATHCS B JIMYHOE JIEJIO0
oOydJaromerocss IocJie 3a4uCieHUsT B CiIydyae BO3HMKHOBEHHMS TMpaBa Ha
npeaocTaBiieHue olydaroniemycs Jbrot coriacHo denepaibHoMy 3akoHy oT 21
nekabps 1996 r. Ne 159-®3 «O nOMONMHUTEIBHBIX TapaHTHAX IO COIUABHON
MOJJIEPXKKE IETEH-CUPOT U JIeTEH, OCTABIIMXCS O€3 OMEUYECHUs POAUTEIE.

2.6. Ilpm 3auncieHun oOydarONMIETOCs B TOPSIKE IEpeBOAa W3 JPYroi
00pa30BaTeNbHON OpPraHu3aluy JIMYHOE JIeJ0 (POPMUPYETCS CEKpeTapeM YydeOHOM
yactu. B nuyHoM Aene oOydaroierocs, 3a4ucisieMOro B OPSIIKE MePeBO/ia, TOJKHbI
XPaHUTbHCS:

— 3asiBJICHUE O MIEPEBO/JIC;

— CIpaBKa o nepuojie o0y4yeHus;

— BBINKCKA U3 MIPUKa3a 00 OTYUCIICHUH B CBSI3U C TIEPEBOIOM;

— JIOKyMEHT O MPEIIeCTBYIOEM O00pa3oBaHUM (OPUTHHAT YKa3aHHOTO
JIOKyMEHTA WM €0 KOIHUS, 3aBEPEHHAsI B YCTAHOBIEHHOM TIOPSIKE);

— J1I0roBOp 00 OKa3aHWU IJIATHBIX 00pPa30BaTEIbHBIX YCIIYT;

— WHIUBHAYaJbHBIH Yy4eOHBIM TUTAaH JUIS JIMKBUJAIMM  aKaJIeMHUYCCKOU
3aJI0JDKEHHOCTH (ITPU HAJTMYMKM Pa3HUIIBI B 00pa30BaTENbHBIX MporpamMMax M (UJn)
y4eOHBIX IJIaHaX);

— BBINKCKA U3 MPUKA3a O 3a4UCIICHUN;

— 6 ¢ororpaduii pazmepom 3x4.

[ToguHHUKYM HEBOCTPEOOBAHHBIX JOKYMEHTOB 00 o0O0Opa3oBaHWU TIOCIIE
U3bATUSA W3 JUYHBIX nen nepepatorcss B apxuB UIIOY «CKb» no onucu nams
XpaHCHUS.

2.7. 1lpu BoccTaHOBJIeHUHU ObIBIIETO oOy4atomierocs B Koyemx ero nuunoe
neno (mpu HaJIMYMK) u3bIMaeTcs u3 apxuBa Kosemka crneruanicta yueOHOM YacTHu.
B nuuHOe 71€710 BOCCTaHOBJIEHHOTO 00YUaloIIerocs BKIIaIbIBAOTCS:

— 3asiBJICHHWE O BOCCTAHOBJICHUH,

— BBINIKMCKA U3 MIPUKa3a 0 3aYMCICHUHN B MOPSIKE BOCCTAHOBJICHUS,

— WHAMBUAYAJTbHBIM y4eOHBIM TUTaH IS JIMKBUJAIIUM  aKaJIeMHYECKOU
3aI0JKEHHOCTH (MPU HATUYUU TAaKOBOM);

— J1I0roBOp 00 OKa3aHWM IUIATHBIX 00pa30BaTENIbHBIX YCIYT.

[Ipu oTCyTCTBHYM B apXHBE JIMYHOTO J€JIa BOCCTAHOBIIEHHOTO  00yYaromierocs
OHO (hopMupyeTCcs ¢ yueToM TpeOoBaHuit myHkTa 2.4. HacTosiero [lonoxenus.

2.8. Jluunple  gema  oOywarommxcs  GopMupyroTcs B IanKax-
ckopociuBarensx. [lepBbIM JTUCTOM JIMYHOTO Jiefia SIBJSIETCS OMHUCh BJIOXKEHHBIX B
HEro JIOKYMEHTOB.

2.9. JloKyMeHTBI U3 JIMYHBIX /€] MOCTYNAIONUX, HE 3a4MCICHHBIX B YHCIIO
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o0yyaroluxcs, BbIJIAIOTCS OTBETCTBEHHBIM CEKPETAPEM IPUEMHONW KOMHMCCHU IO
TpeOOBAHUIO JIUIl HA OCHOBAaHUH MPEIbSIBICHHBIX PACTIUCOK O MPHEME TOKYMEHTOB.
HeBocTpeOoBaHHbIE JUYHBIE [€7a MNOCTYMAIOIIMUX XPaHATCS B NPUEMHOU
KOMHUCCHH JI0 KOHI[Aa TEKYIIEero y4eOHOTo rojia, Aanee pacopMUpPOBBIBAIOTCS, KOITUH
JIOKYMEHTOB YHUUYTOXAOTCS.
[Ipy HaMUUUM OPUTMHAIIOB JOKYMEHTOB OHU (DOPMHUPYIOTCSI B €IMHOE JIEJO U
NEPEJAIOTCsl B apXUB 00pa30BaTeNbHOM OpraHU3aluy 10 BOCTpeOOBaHUS.

3. Benenue JM4YHBIX e 00yYaOIIUXCS B IEPUOJ 00yYeHHS

3.1. OOs3aHHOCTH IO BEACHHWIO JIMYHBIX AC OOYYaroNIMXCs BO3JIaracTcs
cneruanicTa yueoHoi yactu Kosemxa.

3.2. B Teuyenue oOyuyeHUs B JUYHBIC JleJla 0OYYAIOIMUXCS MOTYT BHOCHUTHCS
CJIETYIOLME TIOKYMEHTHI JIA CBEJICHUS

— KOTIHS TIOJICa 00s3aTEIIBHOTO METUIIMHCKOTO CTPAXOBAHUS;

— KOMHUS CTPAxOBOTO CBUJETEIbCTBA TOCYJApPCTBEHHOTO TEHCHOHHOTO
CTpaxOBaHUS;

— KOTMHSl CBUIETEIhCTBA O IIOCTAHOBKE Ha Yy4YeT (PU3NYECKOTO JHUIa B
HAJIOTOBOM OpTaHeE;

— KOMHUH JOKyMEHTa 0 KBaJu(uKanuu (ecau o0yJarouuics caMmoCTOsTENbHO
OCBOMJI TIporpaMMmy THpodeccroHaabHOro oOydeHHs) winm 00 o0pa3oBaHUU M O
KBaumMpukanuu  (ecid  OOydaroImMiiCsl ~ CaMOCTOATEIbHO  OCBOWJI — HMHYIO
npodeccruoHanbHy0 00pa30BaTeNbHYI0 IPOTrPaMMYy);

— 3asBJIEHHE O TepeBojie (MPEeIOCTaBIACT OOYUYaIOIIMICS, >KEJIaroIIui
MIEPEBECTUCh B JAPYTYIO 00pa3oBaTEIbHYIO OPTaHHW3aIldI0, WA O0yYarOIIHACs
Komremka, skenarmuii mepeBecTUCh Ha APYTYI0 00pa30BaTeIIbHYIO POTPaMMY );

— 3as{BJICHHE 00 OTYMCIEHWHW B TIOpSAOKEe TmepeBoja (MpemocTaBiseT
oOy4Jaromuiicsi, KOTOpbIid oTuncisieTcs u3 Kosiemka B mopsiake nepeBosia B APyTyIo
00pa3oBaTEIbLHYIO OPraHU3AIHIO);

— cmpaBKa O TMepeBojie (corjiacue, KOTOPO€ BBIIAETCS 00pa3oBaTebHOMN
OpraHW3aliel, TNPUHUMAIOIICH O00ydYaromerocs, OTYUCICHHOTO B  TOPSIKE
nepeBojaa);

— aTTeCTAallMOHHAs BEIOMOCTh, TOATBEP)KAAOIIas mepe3ader W (WIH)
nepearTecTaluio JUCHMIUIMH B Cllydae 3auMclieHds OO0ydaroumierocs B TOpSJIKE
NEepPeBO/ia, MHBIX CIydasX, OMPENEISEeMbIX JOKaJIbHBIMU HOPMATHUBHBIMU aKTaMU
Komnemxka;

— 3asBJICHHUE O BBIXOJIE U3 aKaJEMUYECKOTO OTITyCKa M BBINKMCKA U3 MPUKa3a O
JIOTYCKe K 00pa30BaTeILHOMY MPOIIECCY;

— BBIMIMCKM W3 TPUKA30B O 3aUMCICHUHU, TEPeBOJie, OTUYHUCICHUH,
BOCCTaHOBJICHUH;



— BBIITUCKA M3 TPUKA30B C OOBSBICHUEM MEp MOOUIPEHUs, Harpa)kKIACHUS,
IPEMHUPOBAHMSI, IPEIOCTABICHUN MEP COIIMATLHOM MOIEPIKKH;

— BBIMKUCKHU U3 MPUKA30B O MPUMEHEHUU MEp IUCIMUILUIMHAPHOTO B3bICKAHUS;

— KOIUHU CIIPaBOK 00 0OyYeHUH WM O MEpUojae OOy4YCHHsI, BbIIaBAEMbIX MPH
JIOCPOYHOM TPEKpAIIeHUH 00pa30BaTEIbHBIX OTHOLIEHUI WM B MHBIX Clydasx (1o
TpeOOBAHHIO OOYJAFOIIETOC );

— CTyJCHYECKUM OusieT (B ciaydae OTUYMCICHUS 00yJaromerocs);

— 3aueTHasi KHIDKKAa oOydaromierocss (o0 BbIJAYM JUIUIOMA O CpeIHEM
npodeCCUOHAIbBHOM O0Opa30BaHWM BBIMYCKHUKY WJIM B Ciydae JdOCPOYHOTO
otuucieHus oOyyvaronierocs u3z Kosmnemxka);

— KONWsg  JUIJIOMa O  cpeaHeM  IpodeccHoHalbHOM  00pa3oBaHUH,
BbI/1IaBAEMOT'0 TI0 OKOHYAHUH 00pa30BaTEIbHON IPOrPaMMBI;

— SK3EMIUIP PACTIMCKHU O MPUHATUN OPUTHHANA JOKyMEHTa 00 00pa3oBaHHM;
IPUKa3bl 0 TIEpeBoie 00yJaroIIerocs ¢ Kypca Ha Kypc;

— KONHUS CIpPaBKM YCIEBAEMOCTH (NpU BbAAYE €€ M0  3asIBJICHUIO
oOyuarorierocs);

— MPOTOKOJI aTTECTAllMM WM Tiepe3adera i OOyJaromMxcsi B YCKOPEHHEBIC
CPOKH (B HEJIETBHBIN CPOK C MOMEHTA MOANKUCAHUS);

— JIMCT BHYTPEHHEU ONUCH;

— UWHBIE JOKYMEHTHI, HeOOX0AMMBIE B TIporiecce o0yuenus B Komnemxke.

3.3. Ilpu nepeBone obyuaromerocs Kosmnemka Ha APyTryro CEUATIBHOCTH B
JMYHOE J1eJI0 BKJIA/IbIBACTCS BBIIMCKA U3 MTPUKa3a O MEPEBO/IE.

3.4. Tlpm BocctaHoBieHnm oOyuaromerocs B Komtemk mpomomkaeTcs
BEJICHHE €T0 JMYHOTO Jelia, CPOpMUPOBAHHOTO paHee.

[Tpu oTuncnennn u3 Kosmnemxka B TMYHOE IO BKIIAIBIBACTCS:

— BHYTPCHHSISI OITUCH IOKyMEHTOB;

— BBIMIMCKA U3 TIPHKa3a 00 OTYNCIICHUH;

— ydeOHasi KapTo4yKa 00yuarolerocs;

— KOMHUS TUIJIOMA O cpellHeM NpodecCuOHATBHOM 00pa30BaHUU, OJyYEHHOM
B Komnemxke, u mpuioxkeHuss K HeMmy (Ul OTYUCICHHBIX B CBS3M C OKOHYaHHEM
Cpoka 00yueHus);

— KOIHA CTIpaBKU 00 00yYEHUH WM O Meproje 00ydeHHUs: U KOMHUs TOKyMEHTa
00 o00pa3oBaHuM, MPEACTABICHHOIO OOYYaIONIMMCS HAa MOMEHT 3a4yUCJICHHUS B
Komnemx (B cimyuae, ecnu B Jiee XpaHUJICS MOMJIMHHUK), ISl OTYUCICHHBIX JIUI] JI0
OKOHYaHHsI CpoKa 00yUYEHHUSI.

3.5. BHyTpeHHsi1 ONUCh JOKYMEHTOB, HMEIOIIUXCS B JUYHOM JIee,
COJIEPKUT CJEAYIOIIME CBEJACHUS: PETUCTPAIMOHHBIA HOMEp JIMYHOro Jea,
NepevyeHb: HAWMEHOBAHMS, PEKBU3UTHI (MOPSIKOBBIE HOMEpPA, JAThl) JOKYMEHTOB
nena, 00111ee KOJIUYeCTBO JTUCTOB JIMYHOTO JieNia.

3.6.  JIucThl B TMYHOM JIeJie TOIIIMBAIOTCS B MPUEMHON KOMHCCHH, a 3aTEM B
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TE€YeHUE nepruoaa o0ydeHus MOJIIMBAIOTCS CeKpeTapeM yueOHOW YacTH (cekperapem
Komnemka) B XpOHOIOTHYECKOM MOCIIEI0BATEIBHOCTH.

3.7. Ilpm mnpuoOmeHun K JTUIHOMY [Ty KOMHH JOKYMEHTOB Ha HUX
CTABUTCS 3aBEPUTEIBHBIN MITaMII UM HaaANuch «Komnus BepHa», CTAaBUTCS MOJIMKCH,
yKa3bIBa€TCs JOJKHOCTh paOOTHUKA, WHULMAILI M (daMuiaus pabOTHUKaA, Jara
MOJIKCH, N1€YaTh.

4, XpaHeHue JUYHBIX JeJI 00y4aI0IIMXCH B ePUO 00ydeHns

41. B nmnepuoxg oOydeHHs JUYHBIE Jeja OOydYarOUIUXCs XpaHATCS ¥y
cnenuanuicra yueonon yactu Komnemxa.

4.2. Jloctymn Kk paboTe ¢ TUYHBIMU JieramMu oOydaromuxcsa Kosiemka umeror:

— nupexrop Komemxka;

— OTBETCTBEHHBIN CEKpETaph MPUEMHON KOMUCCHH;

— cnenuanuct yueOHou yactu Kosmnemxka;

— YHOJHOMOYEHHBIE 3aMecTuTeNnu aupekropa Komnemxka;

— WHBIE JOJDKHOCTHBIE JIMIIa Ha OCHOBAaHWW MHCHMEHHOTO pPa3pelICHHs
nupektopa Komnemkannm auia, UM yIOIHOMOYEHHOTO.

4.3. Jloctynm 0Oyd4aromimxcs W WHBIX JOJDKHOCTHBIX JIMI[ 0€3 pa3perieHHs
PYKOBOJIUTENS K JIMYHBIM JieJIaM 3arpereH.

4.4, Jlnuynbie nena oOydaromuxcs, OTYMCICHHBIX U3 Koemka, XpaHarcs y
cneuunanucta Komnemka He Oosnee Tpex MecsLEB MOCIE OTYUCIEHUS, MOCIE Yero
cnarotcsi B apxuB Koiemka B yCTaHOBICHHOM MOPSIIKE.

4.5. B ciyuae yTpaThl WM MOPYH JMYHOTO JieJIa 00YUYAIOIIErocsl M0 KaKuM-
ar00 mpUYMHAM CHEeIHaNMCT ydeOHou yacTu Kommemka B MPUCYTCTBUM KOMHCCHUH,
CO3/1aBaeMOM M3 YHCIa JUI, UMEIIIUX OCTYNl K paboTe ¢ JHYHBIMH JeIaMU
cornacHo MyHKTY 4.2. Hacrosimiero IlomoxkeHus, coctaBisercs akT 00 yTepe WiId
nopye Ju4HOro nena. Jlamee QopmMupyercss HOBOE JMYHOE JEJI0 O00y4aromierocs
corjacHo TpeboBanusM yHKTa 2.4. HacTosmero [Tonoxenus.

4.6. Ilpu ortuucnenunm oOyuaromerocs u3z Kommemka nmbo B ciyuae
MOCTYIUICHUSI HA MHYIO 00pa30BaTeIbHYIO MPOTpPaMMy M3 JIMYHOTO JIela BBIAACTCS
OpUTHHAN JOKyMeHTa 00 00pa30BaHMU, MPEAOCTABICHHOTO Ha MOMEHT 3aYMCIICHUS
(B ciydae, ecnmu B Jelie XpaHWICS TOUIMHHUK). B nMuHOE €m0 BKIIaabIBacTCs
3asBJICHHME O BbIJaue JOKyMeHTa 00 oOpa3oBaHMHM, KOMUS JOKyMEHTa 00
oOpazoBaHuu (MpuU HEOOXOAUMOCTH) M OGOPMICHHBIN 00X0nHOH nucT. B ciydae
BbIIaYM M3 JIMYHOTO Jeja OOYy4arollerocss OPUTMHAJIOB MHBIX JOKYMEHTOB OHHU
BBIIAIOTCS 10 ONUCH, BKJaAbIBaeMOil B zaemno. [Ipu 3TOM B JIMYHOM JAeNie OCTAIOTCA
KOIMHU BbIJaBA€MbIX TJOKYMEHTOB, 3aBepeHHbIX KosuiemkeM camMocTosTenbHO.



5. HOpSIIlOK nepeaavu JUIHbIX O€J1 Oﬁy‘lalOIlll/IXCSI B apXuB KOJIJIeIDKa

5.1. JluuHble nena BBITYCKHUKOB, a TAK)KE O0Y4YarOIIMUXCS, OTUUCIECHHBIX W3
Konnemxa 1no pa3auMuHbIM OCHOBaHMSIM, IIE€pPENAlOTCd Ha XpaHEHHE B apXUB
Konnemxka. Ilepenaya AMUHBIX J€]1 B @pXUB OCYLIECTBIIAETCS CIIEHUAINCTOM Y4eOHOM
yactu Kosutemka mo akTy He MO37HEE OKOHYAHMSI TEKYILIEro KaJeHAApHOro rojaa, B
KOTOPOM COCTOSIJICSI BBIIIYCK OOy4YaroIIMXCs, JTUOO TpeX MECSLEB IOoce H3JaHMs
IpHKa3a 0 JOCPOYHOM MPEKPALIEHUH 00pa30BaTEIbHbBIX OTHOILICHUN.

5.2. OpuruHanbl JOKyMEHTOB (aTTectaT W Jp.) BBIJAIOTCS Ha PYyKH
OTYHCIIEHHBIM JIUIAM TIOJ] PACITUCKY.

5.3. CryneHueckuil OwieT, caaBaeMblii BBITYCKHUKOM, HW3bIMAeTCs U3
JUYHOTO JieJla JI0 MEepelayd €ro B apXWB M YHHUYTOXAETCS IO aKkTy HE I03]Hee
OJTHOTO Mecslla C MOMEHTA C/IayH.

5.4. Ilepen cnadeil JMYHBIX J€d OOYyYarOIIMXCS B apXWUB CIELUAAIKUCT
yueOHoM vyactu Kosiemka mpoBepsieT HAIMUKME BCEX HEOOXOIMMBIX JIOKYMEHTOB. B
COCTaB JINYHOTO JieJia 00y4arolerocs B 0053aTeIbHOM MOPSAJIKE TOJKHBI BXOUTh:

— ONUCH BIOKEHHBIX TJOKYMEHTOB;

— 3asBiieHue o npueme B Komnemx;

— KOIHUA JOKYMEHTA, YA0CTOBEPSIOLIET0 JINYHOCTh, IPasKJaHCTBO;

— KOMHS JUIIoOMa O cpeaHeM mpodeccuoHaIbHOM O00pa30oBaHUM U €ro
IPUITIOKEHUS;

— 3a4eTHas KHWKKa 00y4arolierocs;

— BBIIIMCKU U3 IPUKA30B O 3aYMCIIEHUU U OTUHCIICHUH.

Taxxe B cocTaB JMYHOTO Jeiia, MEPeIaBaeMOro B apXWB, MOTYT BXOAWTH
JOKYMEHTHl 00ydYarolierocs, BKJIaJblBaéMbleé B CIy4asX, [PeIyCMOTPEHHbIX
nyaktamu 2.4., 2.5., 2.6., 2.7., 3.2., 4.6. vacrosuero [lonoxenus.

5.5. JluuHple Jena CIIMBAIOTCS HUTKAMHU B JBa MPOKOJA, JIOMYyCKAaeTcs
CKpEIUIeHHE JIMCTOB B TMAalKe co ckopocumBareneM. OO0oXKa JHWYHOTO Jena
00y4JaroIerocs: COAEPKUT CICAYIONIYI0 HH(OpMaIIHIO:

— MOJIHOE HAMMEHOBaHUE YYEOHOT O 3aBE/ICHUS;

— HAaUMCHOBAHHE CIEIHMATBHOCTH, (hopMa o0O0ydeHHs (TP U3MEHEHUU (HOPMBI
oOydeHus mpexHsis (opma cTaBUTCI B CKOOKH, HOBas (opma oOydeHHs
JONHCHIBACTCS HA OOJIOKKE);

— (amunuio, ums, otuecTBO (pa3dbopumuBo). Ilpu cmene pammnum npexHss
3aKJII0YaeTCsl B CKOOKH, HOBasi (haMUIIHS MULIETCS PSAIOM;

— JlaTy Havajla KOMIUIEKTOBAHUs JIMYHOTO JieNa (AaTa MpuKasa o 3a4nCICHHUHN);

— JaTy OKOHYaHUs KOMIUJICKTOBaHMs JIMYHOTO Jena (Jata mpukasa o0
OTYUCIICHUH).



5.6. Tlocnme 3aBepiieHHS KOMILJICKTOBaHHS JMYHOTO JelNa K HEMY
MOAIIMBAETCS 3aBEPUTENIBHBIM JTUCT C 3aIUCHIO:

«B nmaHHOM Jeie MpOIIUTO M TPOHYMEpoBaHO _ (HUGPON M MPOIUCHIO)
JINCTOBY.

JlaTa « » 20 T.

JIOJKHOCTB [loamuce / PacmmdpoBka moamnucu.

5.7. Ilpm cnaye B apxuB JMYHOE €O MOJYy4aeT UACHTHU(PUKALMOHHBIN
HOMED.

5.8. Jluunble nena oOyyaroluxcs, OTYUCIEHHBIX B CBSI3U C OKOHYAHHUEM
ocBoeHUs1 oOpa3oBaTeNbHOM mporpammbl Komnemka, XpaHsATcs B apxuBe 75 JeT.
JInunple nena o0ydaroluXxcsl, OTYMCIECHHBIX IO UHBIM 00CTOSITENBCTBAM: ¢ 1 Kypca —
XpaHsaTcs S 1eT; co 2-4 xkypco — 15 ner.

6. 3ak/JII0YUTEIbHbIC IOJ0KCHUSA

6.1. Hacrosmee IlonoxxeHue BCTynaer B IOPUIUUECKYIO CHITy C MOMEHTA €ro
YTBEPKIAEHHUs IPUKa30oM aupekropa Komtemxka.

6.2. B caywasx, He NperyCMOTpeHHbIX HacrosmuM [lonoxeHuem,
aAMUHUCTpalMs. W JoJKHOCTHbIe Juua Kosemxa B Bompocax (opmupoBaHus,
BEJICHUA W XpaHEHMs JIMYHBbIX Jed oOydarommxca Kosuiemka pyKoOBOJICTBYIOTCS
3aKoHoAaTeNnbCTBOM Poccuiickonn denepannn, YCTaBOM U UHBIMH HOPMATHBHBIMU
nokymentamu Komiemxka.

6.3. JonomHenuss u wu3MeHeHuss B Hacrosiee [lonoxeHue BBOAATCA
npukaszoM aupekropa Komnempxka.

6.4. Hacrosimee IlonoxeHue mociae BCTYIUIEHHS B IOPUIUYECKYIO CHITY
JEUCTBYET A0 €TOOTMEHBI WU MPUHATHUS HOBOTO [losiokKeHrs o nmpukaszy IUpeKTopa
Komnemxa.

10



		ЧПОУ "СКБ"
	Я утвердил этот документ




